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1.0 ERAS OVERVIEW

The goal of this training manual is to introduce the features and capability of the new tax
administration software to the end users and also provide guidelines and easy steps for

adoption of the ERAS software.

1.1 ABOUT ERAS

Ekiti Revenue Automation System (ERAS) is a digital tax administration solution developed by
CSDC Consulting Enterprise Solution. Leveraging over 25 years’ experience as a solution provider
for e-governance in more than 180 countries in the world, we are the fastest-growing solution
providers for tax administration in Nigeria. Our Enterprise Data management system can integrate
with third-party platforms to provide wide data, case and business rules management to foster
transparency, increased Taxpayer self-services and Tax management services. With a highly
flexible technology architecture designed to accommodate change and integrate easily with
legacy systems, we can create a comprehensive and reliable configuration that promotes an

effective, accountable and seamless administration of Tax and increased revenue.

ical Tax h D JSSD
ffices i

Joint Tax Board (JTB)

Interfaces/Integration

Enterprise Data and Case Management system

Worlkflow & Correspondence

Reporting & Analytics
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1.2 ERAS FEATURES AND MODULES

ERAS Modules
. Taxpayer [ Business Registration Tax payer Assessment Returns filing
- For Taxpayer Enumeration For conduction tax assessment For processing tax assessments
schedules
ﬁ Debt Management T Report & Analytics Systerm Sotup & Admin
Computing tax payer debt Robust Dashboard for

Wl
II's | For satting roles, permissions of
from all cutstanding payements Execulive Stakeholders | the Back Office system
frorm all tax liabilities. tor view revenue trend

treating cOosas

) Collections & Revenue Accounting Tax Audit Management
Payment Processing

For Analyzing Conducting annual tax audit

D]

Searmiess billing and
online paymeant System

1.3 KEY BENEFITS

1. Improved Internally Generated Revenue: ERAS electronic invoicing and billing
platform as well as its multichannel digital payment collections functions enable
simple, seamless & secure tax payment collections for increased revenue
generation.

2. Robust reporting and business intelligence: ERAS include real-time enterprise
modelling and accounts reporting, reconciliation tools, thus, improving revenue
collection activities and enabling rapid executive decision making.

3. Business Process Automation: Increased data capture from revenue forms and fewer
documents requiring manual intervention through its digitized enumeration, filing
assessment audit and payment processes. This is achieved through its efficient
document management, permissions and document routing and approval
work-flows all in real time across multiple tax offices.

4. Self-Service Capabilities for Tax payers: ERAS also offers a self-service portal to
support taxpayers in fulfilling their legal obligations and help improve tax
compliance. This ensure tasks such as taxpayer registration, assessment, return
filling reducing the turnaround time for business processes.

5.  Reports and Analytics: Provision of advanced analytic tools to enable executives and

agency staff make informed decision in real time and in visually appealing manner.
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2.0 ERAS FEATURES AND MODULES FOR TAX PAYERS

1. Tax payer Registration and Log In
2. Tax payer Tax Revenue
a) Self-Assessments
b) Withholding Tax
c) PAYE (Returns filing)
d) Stamp Duties
e) Development levy
f)  Presumptive Tax
g) Other Taxes
3. Non-Tax Revenue
4. E-filing
5. Self- Assessment
6. Tax Clearance Certificate (TCC Application)
7. Payment Processing
a) Bill Generation

b) Payment Transactions
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2.1 Tax-payer Registration

In fulfillment of the requirement to have every working-class citizen of the economy captured in
the tax net, the self-service portal offers a unique taxpayer registration module that is integrated
with third party identity systems such as Joint Tax Board (JTB) which minimizes the cases of
duplicated errors. A Tax payer can register for either an Individual or a Corporate account. A
unique ID is generated for the taxpayer after a successful registration. (ERAS is compatible on

mobile and desktop device)
The Tax Payer Registration is divided into 2 sections:

a. Tax payer Registration with JTB TIN
b. Taxpayer Registration without JTB TIN

A. Tax payer Registration with JTB TIN

Follow the steps begin registeration if you have been registered with JTB or you want to find your
record.

Visit the url: http://irs.ekitistate.gov.ng/

e For first time users, click on “Register here” to start the registration process.
e Then click “I HAVE JTBTIN”

£RAS Home A
(=] ERAS

Your Tax Portal

EKIRS Home

LE Your Tax Journey
| Begins Here.
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[
ERAS Home

® TAXPAYER
REGISTRATION

k| Welcome to Taxpayer Registration Platform.
YSriees Please select an option that apply below.

0

Verify ToC

| HAVE JTBTIN CISEE Ty
JTBTIN

Already have an account? Login

FAQ

Note that: User’s phone number, date of birth is mandatory while the JTBTIN is optional to fill
as seen below

ERAS Home

@

EKIRS Home

Retrieve JTB Information

Enter JTBTIN (Optional)

Verify Receipts

D » 08038479555

Verify TOC

]

07/29/1982

e (Click on “Search”
The system retrieves the details of the taxpayer as shown below
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RN 7= u

ERAS Home

®

EKIRS Home

N.B- Verify details before proceeding or press cancel

1013325467 . OLUWABUKOLA ADENIYI

RACHEAL - - 08038479555 1982-07-29 00:00:00

D

Verify Receipts

Nigeria

OLORUNSOGO ZONE 1 ADO EKITI Alimosho, , EKITI, Nigeria

S —

e To fill the required Information, use the drop-down in “People type” to choose whether
to register for an individual or a corporate account.

e Select the “Tax Office” from the list of options

e Click on “Submit”

PRRERCSGE TR — !
ERAS Home

@ - Select People Type - v

EKIRS Home: A g -

0 -- Select Taxoffice -- v
Verify Receipts

0 Select LGA v

Verify TCC

Login
Back Submit
.
1]

-
An email notification is sent to the provided email address of the user and an identification number

named as “EKTIN” is generated for the user.

e Click on “Download Certificate” to download Certificate of registration

B. Tax payer Registration without JTB TIN
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e  For first time users, click on “Register here” to start the registration process.
e Then click “I DON’T HAVE JTBTIN”

e Fill in the information required on the registration form

e Setanew password

e Click “Complete registration”

TAXPAYER
REGISTRATION

Welcome to Taxpayer Registration Platform.
Please select an option that apply below.

iy m

Already have an account?  Login

Create Account

* Registration Type Title * First Name * Last Name

-- Select People Type -- v Title (Mr., Mrs, Prof.

Middle Name * Business Sector * Occupation/Profession Department
Select Business Sector v

* Phone Number * Date of Birth * Gender Email Address
dd/mm /yyyy () Select Gender v

* Address *LGA (Local Government Area) = Tax Office
Select LGA v -- Select Taxoffice -- v

To protect your transactions on this platform, please create a password.

Password Confirm Password

Cancel Registration Complete Registration
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Login

Taxpayer Registration

Registration completed successfully. Click on
‘Download Certificate’ to get your Certificate of
Registration

Ekiti State Tax ID Number (EKTIN3| 10007262

PROCEED DOWNLOAD
TO LOGIN CERTIFICATE

B R R R PR A R R PN A R R

Printed Date: September 23, 2020
EKITI STATE TAX IDENTIFICATION NUMBER
CERTIFICATE

This certificate is issued by EKIRS

Taxpayer's Name

Mide Ige

S 10007262

Date of Registration 23-Sep-2020

Tax Authority ADO 1 REGIONAL TAX OFFICE

Address 31 sobo

Click “Login” on the ERAS home page
Enter your new EKTIN and password
Click on “Login”
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£RAS Home A
(=) ERAS

EKIRS Home Your Tax Portal

Your Tax Journey
Begins Here.

k]

Verify Receipts

]

Verify TcC

LOG IN ][ REGISTER HERE ‘

]

—_——
ERAS

Your Tax Portal

ERAS Home

(@]

EKIRS Home

O

Verify Receipts Enter your Password

]

Verify TOC

LOGIN &

Forgot passwort

Don't have an account? Register

FAQ

Taxpayer Dashboard
On the tax payer dashboard, you can View, Edit your profile, Reset password, Upload picture and
download Certificate of Registration after Login.

To Edit your profile;

e Click on “Account Settings”
e Select “Edit Profile”
e A pop-up box will appear on your screen. You can make changes as preferred.
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e Click “Submit” to update the new information.
Edit Profile =

Organization NMame

Bellefood

Email Phone Mumber =
t.amechi@csdocconsulting.co 0905 720000000000
LG#a, * Tax Station *
Hodo- Ekiit S JERC REGIORMMAL TAM OF et

Occupation/Profession *

Food processor

Drepartment

Mlanufacturing

m

Welcome, Bellefood ® Account Settings

Edit Profile

Reset Password
Logout G
User Profile

~N/A-—-

Upload Picture

Ado Road

EKTIN-10000395

Bellefood

Company

t.amechi@csdcconsulting.com

09057900000000000000

Nigeria

122222222222222

IJERO REGIONAL TAX OFFICE

Ado-Ekiti

Food processor

Manufacturing

Download Registration Certificate

To Reset password;

¢ Navigate to “Account Settings” on Tax payer profile

e Click on “Reset Password”

e Select “Edit Profile”

e A pop-up dialogue will appear on your screen. You can make changes as preferred.
e Click “Submit” to update the new information.
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Reset Password x
old Password
Mew Password

Confirm Password

To Upload picture;

¢ Navigate to upload picture

e Click on “Upload picture”

e Select a picture from your local computer
e The picture will be uploaded

——
ERAS
Vour Tax Pora
A User Profile
Dashboard
Individual
|
—N/A-

Tax Clearance

Certificats
EKTIN-10007262

UPLOAD

I

E PICTURE Ige Mide
Tax Revenue

a.ige@csdcconsulting.co
m

9
08106973276

Non-Tax Revenue|

31 sobo

Female

1090-09-04

ADO 1 REGIONAL TAX
OFFICE

Ado-Ekiti

Nigeria

Designer

EFilling

A

DOWNLOAD REGISTRATION GERTIFICATE

Reporting

To Download Certificate of Registration;

e Navigate below the Tax-payer profile
e Click “Download Registration Certificate”
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2.2 ASSESSMENT - Tax Payer
The Self-Service portal offers capability to allow self-employed Tax payers process their
assessment conveniently. If you are creating a new assessment, follow the following steps;

Steps:

e Click on Tax Revenue on the left corner of the page,
e Select “Self-Employed”

Welcome, Ige Mide

Dashboard

m User Profile

@ Account Settings

Tax Clearance
Certificate

Tax Revenue

9

Non-Tax Revenue|

EFilling

AR

Reparting

——
ERAS

Your Tax Portal

Welcome, Ige Mide

Taxpayer Type Individual ende Female
—N/A- Birth Date 1990-09-04
EKTIN-10007262 Tax Station ADO 1 REGIONAL TAX
OFFICE
er Name Ige Mide -
N g LGA Ado-Ekiti
Addre: aige@csdcconsulting.co N
m Nigeria
e Number 08106973276 cupation/Profe: Designer
ddress 31 sobo epartment

Dashboard

|

Certificate
Self Employed

Tax Revenue

9

Non-Tax Revenue

EFilling

AR

Reporting

Other Taxes

e Click on “Apply for Assessment”

@Accoum Settings

& ala

Witholding Tax Development Levy

M

Presumptive Tax (Informal Sector)
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Direct Assessment

APPLY FOR ASSESSMENT

Additional Assessment

Assessment Income(Self Reparted) Tax Due(Self Reported) (§) Inc: i ) Tax Due(Additional) () Tax ding (%) Action
Year 1w

No data available in table

Assessment History

Show 10 entries

Assessment Vear t Gross Income (§) Total Tax Due (¥) Generated Date Receipt Number Payment Status Action

No data availzble in table

Showing 0 to 0 of 0 entries

Previous  Next

. Input “Sources of Income” (User can add up to three sources of income by clicking on
“Add Income”)

e User can also choose to add “Pension” and “Insurance Premium”
e (Click on “Submit”

Direct Assessment

DA HISTORY

Year of Assessment *

2019 v
SOURCES OF INCOME *
Trade Income
-- SELECT -- v Income
+ Add Income
Gross Income Pension Insurance Premium

[ 7 [

e After submitting, click on “Proceed” you will land on an Assessment details page where
you can see the breakdown of your self-assessment.
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Direct Assessment submitted
successfully.

e Click on “Make Payment” to make payment online or “Generate Notice of Assessment”
if you wish to download you Direct Assessment Notice of Assessment

Direct Assessment

EKTIN Bill Number Assessment Number
10000367 73232 193
Gross Income Assessable Income Consolidated Relief Allowance
30000000 30000000 6300000
Other Reliefs Total Relief Chargeable Income
0 6300000 23700000
7% on 300,000 11% on 300,000 15% on 500,000
21000 33000 75000
19% on 500,000 21% on 1,600,000 24% on Excess
95000 336000 4920000

Total Tax Due

5480000 | Generate Notice | Make Payment Return To History

® Selecting “Generate notice” on this page would prompt a new tab with Notice of Assessment
(NOA). The NOA can be downloaded or printed.

2.3 ADDITIONAL ASSESSMENT

Tax manager can raise an Additional Assessment for the Taxpayer. The Tax manager does this by
stating his/her own best of judgement Assessment. The Tax payer would be notified of any
additional assessments via email. The Tax payer can then choose to either “Generate Bill” ‘of the
new assessment or “Raise Dispute”.

e When an additional assessment has been raised, an email would be sent to the Taxpayer
as shown below.
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Additional Tax Assessment

From csdcreg@csdcconsulting.com on 2020-09-
24 0417
B Details = Plain text

Dear Mano,

Your Tax office 'ADO 1 REGIONAL TAX OFFICE' raised an
Additional Assessment of W10 for your 2019 Tax
assessment.

Click here or copy the following link and paste in your browser
to login to your portal and raise a Dispute or generate a bill.

https://www.irs.on.gov.ng/BackOffice/login jsp

Kindly note; A Dispute can only be raised within 30 Days from
when the Additional assessment was raised.

After viewing the email prompt, Login to your ERAS public portal with valid user credentials and
then do the following

® Navigate to “Tax Revenue”
® Click on “Self Employed”

You will be able to see the Assessment History page where you will find details of the additional
assessment as shown below.

Direct Assessment

APPLY FOR ASSESSMENT

Additional Assessment

Assessment Income(Seif Tax Due(Self Income(Additional Tax Tax Action
Year Reported) () Reported) (] (M) Due{Additional) Outstanding
(= =

2019 1000 10 1000 10 00
GENERATE RAISE
BILL DISPUTE

The additional assessment is highlighted in red. If you are satisfied with the tax assessment, you
can go ahead and click on “Generate Bill”.

How to Raise a Dispute

In a case where the taxpayer is not satisfied with the tax assessment, the taxpayer has the
privilege to raise a dispute on the public portal. Follow the steps below to raise a dispute.
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Steps

® Navigate to Assessment history page as shown below
® Click on “Raise Dispute”

A~
EE‘LM.S Welcome, Nano @Accoum Settings

Dashboard

Direct Assessment

m APPLY FOR ASSESSMENT

Tax Clearance
Certificate

Additional Assessment

TS Assessment Income(Self Tax Dug(Self Income(Additiona) Tax Tax Action
Year Reporied) (#) Reported) (%) = Due(Additional) Outstanding
. () (]

9

Non-Tax Revenue 2019 1000 10 1000 10 00
GENERATE RAISE
BILL DISPUTE
A

Reporting

Assessment History
-

Show 10 |entries

ADDITIONAL ASSESSMENT DISPUTE

Pension Insurance Premium

0 0
Income *

Trade Income

- SELECT - Income

+ Add Income

Gross Income

The additional assessment dispute page appears. On this page, you have the privilege to state
an assessment that is convenient for you to pay. For Instance, if an additional assessment of
250,000 naira was raised by your taxpayer and you can only afford to pay 200,000.

e Select “Trade”

e Input your convenient amount in “Income”

e C(Click “Submit” to complete the dispute. A new bill will be raised for the new
assessment.
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Additional Assessment Dispute

Dispute Raised successfully.

Tax Due: &0.05

If the taxpayer adds an additional amount less than what has been assessed by the Tax
Officer, a meeting would be scheduled by the tax station. An assessment amount would be
agreed upon during the meeting and the Taxpayer will be required to pay that amount.

2.3 WITHOLDING TAX - Tax Payer

The Self-service portal offers capability to allow tax payers declare and pay for Withholding taxes
electronically.

The Following steps should be followed by Tax Payers in order to process Withholding tax.
Steps:

e Login into your self-service portal account using your EKTIN and password
e Select “Tax Revenue” Module
e Click on “Withholding Tax”

Welcome, lge Mide @Account Settings

E (119

Self Employed Witholding Tax Development Levy

x N

Other Taxes Presumptive Tax (Informal Sector)
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Steps:

e Click on “New Withholding Tax”, to create a new transaction

e Click on “Select a category”, a drop down will be displayed and you may choose a
category that applies

e Input “Contract Description”

e Input the “Contract Amount”

e Click on “Process”

Welcome, Ige Ayomide Motunrayo @

Withholding Tax

NEW WITHHOLDING TAX

Show 10 entries

Contract Bill
Contract Amount Amount Bill

Payment
Tax Category 1 Description ™ ) Number Bill Date Status RRR Action
No data available in table
Showing 0 to 0 of 0 entries
Previous Next
Welcome, Ige Ayomide Motunrayo @

Withholding Tax

VIFW HISTORY

Select a category ~

Contract Description
Contract Amount

Process
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Select a category

Welcome, Ige Ayomide Motunrayo | pividend (10% (@ccount settings
Interest (10%)
Rent (10%)
Withholding Tax Royalties (10%)

Commission (5%)

VIEW HISTORY Consultancy (5%)
Professional Service (5%)

Technical & Management Fees (5%)

Building (5%)
Construction & Related Activities (5%)
Contract & Supplies (5%)

Director Fees (10%)

Select a category

Contract Description

Contract Amount

Process

® The system displays the Bill number. You can also proceed to either “Download Invoice” a
payment Invoice or “Make Payment” online.

Bill Generation

Withholding Tax processed successfully

Bill Number: 192346)

DOWNLOAD cLo
INVOICE PAYMENT SE

® [fyou choose to download invoice, click on “Download Invoice”, you will be redirected to
another tab on your browser where you can view, download and print your invoice.
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2.4 PAYE (Returns filling) = Corporate Tax Payer

The Self-service portal offers capability to allow business or corporate user to upload Schedule
template and process PAYE electronically. The Following steps should be followed by Tax Payers in

order to process PAYE.

Steps:

e Login into your self-service portal account using EKTIN and Password
e (Click on “Tax Revenue” Modules
e Click on the “PAYE”

Self Employed Witholding Tax Development Levy

i

Presumptive Tax (Informal Sector)

A pop-up notification will be displayed as shown below (read these messages carefully as
they serve as a guideline on the steps for processing PAYE).
e After the messages are digested, Click on “Close”

Steps for processing PAYE

& Please click on the "DOWNLOAD PAYE
TEMPLATE" at the top right corner of your screen.

& Fill the template with the required information
and save to your Computer.

& Submit the template, using the "UPLOAD AND
PROCESS PAYE" button.

& A preview of your "Bill" is displayed.

& You can either "Print Bill" or "Pay Online™.
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Step 1: Click on “Download PAYE Template”

& DOWNLOAD PAYE TEMPLATE
PPAYE TRANSACTION HISTORY UPLOAD AND PROCESS PAYE

Show| 10  |enties

Application Company Total Amount Billed Bill Generated Receipt Transaction Transaction
] Name Employee ) Number Date Number Reference Response Action

No data available in table

A Tax remittance excel template will be downloaded on your device, Input values for the available
fields (Name, Phone Number, Basic Salary etc. are compulsory)

Step 2: After filling the template, save to your computer.

EKITI Internal Revenue Service

PAYE Assessment Template
Payment Period:

I GRANDIOTAL |

Frerl 2.000.00] I [T I
ANNUAL RELIEF
Consolidote d Relef | insurance | intereston
Grossincame nsion
o SURNAME "MEAL ALLOWANCE | OTHIR INCOME Pe — e | o | Otheser
1 e 1.800.00
2 Bomidie 1800.00
3
=

Step 3: Click on “UPLOAD AND PROCESS PAYE”.

-

4 DOWNLOAD PAYE TEMPLATE
PPAYE TRANSACTION HISTORY UPLOAD AND PROCESS PAYE

show| 10 |entries

Application Company Total Amount Billed Bill Generated Receipt Transaction

Transaction
D Name Employee ) Number Date Number Reference

Response Action

No data available in table

Step 4: Click on “UPLOAD” button or drag the document from your file directory into the “Drop
file here” as shown below




24| Page

PSS ——
FAYE TRANSACTION FSTORY

Drop File Here.

flle can be uploaces at a time.

Step 5: The system processes the amount payable (please note that this may take some time)

“PAYE NOTICE OF ASSESSEMENT” bill is previewed and can either be printed with the highlighted
button or “PAY ONLINE”

EKITI STATE BOARD OF INTERNAL REVENUE
PAY-AS-YOU-EARN NOTICE OF ASSESSMENT

Folderrsn 160380
COMPANY NAME Mide ige Tax Station ADO 1 (ADO 1 REGIONAL TAX OFFICE)
ADDRESS 31 sobo EKTIN il
I . INTERSWITCH REFERENCE: | 5588192954
NOTE: Bill is payable at the bank through Interswitch payment
: channel using Interswitch Reference or Remita RRR printed on | _REMITA RRR: null
the bill Dats of Issue 2020.09.23 15.58.57.0
Period Covered Month:... . Year
annuaLGross| | TOTAL CHARGEABLE | answua. Tax [MONTHLY TAY
sm NaME DESIGNATION ExTIN PHONE e | MoumsLE pepohe oy e T wanmauna TaX
i) Ige Apormide o0 100722 catosaraare 1000 1000 o 10 1 10
20 Bamidele Ayomide oo 10007107 conTszisaaz 1000 1000 o 1 1 10
| Expected Monthly Remittance: NGN 2 |
| Amount In Words: TWO NIGERIAN NAIRA ONLY |
EKIRS should be notified in the event of
1. Employee Pay Change Olumuyiwa Ogunmilade
2. New Employee hire/Transfer Executive Chakrman
5. E L ither by Resignation/
Akt e EKITI State Board Of Internal Revenue

Please, print or preview yeur bill for bank payment or proceed te Online Payment by clicking the button below.

& PRINTBILL & PAY ONLINE

Step 6: Click on “Print Bill” to download the PAYE NOA or “Pay Online” if you wish to make

payment online.
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2.5 STAMP DUTY —=Tax Payer

The Self-service portal offers capability to allow Tax payers pay for Stamp duties electronically.
The Following steps should be followed by Tax payers in order to pay Stamp duty.

Steps 1:

e Login into your self-service portal account using your EKTIN and password
e Click “Tax Revenue” Module
e Select “Stamp Duty”

Welcome, Ige Mide @Account Settings

= e (1

Self Employed Witholding Tax Development Levy

N

Other Taxes Presumptive Tax (Informal Sector)

Step 2

e Click on “New Stamp Duty” and a new page will be displayed

e Click on “Select Category”, a drop down would be displayed where you can choose from
all the different categories and sub-category. An amount would be automatically
generated at the top of the page as Item Value is being inputted

e Click on “Process”

Welcome, Ige Ayomide Motunrayo @l\c(c}un( Settings

Stamp Duty

NEW STAMP DUTY

Show 10  entries

Amount  Recen . Payment

it
Category | Sub-Cateyory @n Bill Date Numiber Status

Showing 0 to 0 of 0 entries
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LU Ly Contract Agreement

——

ERAs Deeds of Assignment, Confirmation
Your Tax Porial T Gifs (Land)
.3 Deeds on Conveyance or transfer on sale of property

Certificate of Occupancy

Dashboard

Housing Loan
™ Vehicle Loan

Tax Clearance Lease agreement or rent agreement

Certificate Appraisement or Valuation of Property

D, £ Ast 1 blasl and Dalatasd
E -- Select Category -- v
Tax Revenue
‘ Select sub-category v
Non-Tax Reveni ‘ Item Value ‘
!l -

‘Contact Us

—

FM? Stamp Duty

A
VIEW HISTORY
Dashboard

[
Tax Clearance Stam P Dlﬂy

Certificate Rate (1%)

Tax Revenue

‘ Vehicle Loan A

9

Non-Tax Revenue | 1000000

-

Contact Us

A prompt message will be displayed with “Bill Number”. You can then proceed to either
“Download Invoice” or “Make Payment”.
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2.6 DEVELOPMENT LEVY = Tax Payer

The Self-service portal offers capability to allow Tax payers pay tax levy online electronically. The
Following steps should be followed by Tax payers in order to pay Development levy.

Steps 1:

e Login into your self-service portal account using your EKTIN and password
e Select “Tax Revenue” Module
e Click on “Development Levy”

Welcome, Ige Mide (@ account settings

Self Employed

5

Witholding Tax

Development Levy

*

Other Taxes

i

Presumptive Tax (Informal Sector)

e Click “New Dev Levy”

e Click “Select Type”, a drop down would be displayed where you can choose either
“Individual” or “Corporate”. An amount would be generated for whichever type you
choose

e Click on “Process” to proceed to the bill generation page

A= Welcome, Ige Ayomide Motunrayo
ERAS = X @

Your Tax Portal

A Development Levy

Dashboard
NEW DEV LEVY

=1

Tax Clearance Show 10 entries
Certificate

Payment
Year . Bill Amount (H) Bill Number Bill Date Receipt Number Status RRR Action

No data available in tzble

Showing 0 to 0 of O entries

Non-Tax Revet i
lon-Tax Revenue Previous = Next

-

Contact Us

G

Logout




28| Page

~~==_ Welcome, Ige Ayomide Motunrayo
ERAS ikl d @

Your Tax Portal

~ Development Levy

Dashboard
VIEW HISTORY

B

Tax Ch
o e Development Levy

-- SELECT TYPE--- hd

Tax Revenue

-- SELECT TYPE—

Individual

Corporate

2

Non-Tax Revenue

Flocess

L]}

Contact Us

G

Logout

A~ Welcome, Ige Ayomide Motunrayo @
RAS
Your Tax Portal
R Development Levy
[, ]
Dashboard
=
Tax Clearance
Certificate DevelOment Levy
B Individual .
Tax Revenue Amount
200
9
Non-Tax Revenue

L]

Contact Us

G

Logout

A prompt message will be displayed with “Bill Number”. You can then proceed to either
“Download Invoice” or “Make Payment”.
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2.7 OTHER TAXES = Tax Payer

The Self-service portal offers capability to allow Tax payers pay other taxes online electronically.
The Following steps should be followed by Tax payers in order to pay “Other Taxes”. you can
process revenue payments that have no fixed rates in this module.

Steps:

® (Click on “Tax Revenue”

Welcome, Ige Mide @Account Settings
Dashboard
m User Profile
Tax Clearance
Certificate
Taxpayer Type Individual Gender Female
| JTBTIN ~N/A- th Daty 1990-09-04

Tax Revenue

EKTIN-10007262 ADO 1 REGIONAL TAX

P OFFICE
J UPLOAD Taxpayer Name Ige Mide
axpayer Name § n
Non-Tax Revenue| (rlEnl2 LGA Ado-Ekiti

mail Address a.ige@csdcconsulting.co

E I Nigeria
E-Filling Phone Number 08106973276 Occupation/Profession  Designer
AR 31 s0bo
Reporting
®  Select “Other Taxes”
Welcome, Ige Mide @Accoum Settings

H ) al.

Self Employed Witholding Tax Development Levy

i

Other Taxes Presumptive Tax (Informal Sector)

® Click on “New Transactions”
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Other Taxes

NEW TRANSACTION

Show 10 | entries

Tax Description MDA Bill Amount (k) Bill Number Bill Date Payment Status Transaction Reference Transaction Response Action
No data available in table

Showing 0 to 0 of 0 entries Previous ext

® Click on the “Select a Ministry” drop down and select
® Click on “Revenue Items” and select an item
® Input the amount and click on “Process” to proceed to bill generation page

Other Taxes

VIEW HISTORY

Pay for Other Taxes

Total Due (&1,000.00)

AGRICULTURAL DEVELOPMENT PROGF

FOOD PROCESSING

1000

Clear Process

A prompt message will be displayed with “Bill Number”. You can then proceed to either
“Download Invoice” or “Make Payment”.

Note: if the revenue you want to pay for is not listed, select “Revenue not listed” in the options.
Manually type the revenue item name and amount in the options provided then generate your bill.
® Click on “Close” go to the transaction history page
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2.8 PRESUMPTIVE TAX = Tax Payer

The Self-service portal offers capability to allow Tax payers pay other taxes online electronically.
The Following steps should be followed by Tax payers in order to pay Presumptive Tax

® C(Click on “Tax Revenue”
® Select “Presumptive Tax (Informal Sector)”
® Click on “New Transaction”

Welcome, Ige Mide @Account Settings

Presumptive Tax (Informal Sector)

| NEW TRANSACTION |

Show 10 |entries

Tax Description MDA Bill Ameunt (&) Bill Number Bill Date Payment Status Transaction Reference Transaction Response Action

No data available in table

Showing 0 to 0 of 0 entries Previous  Next

® Select an option from the “Select Option” drop down and click on “Process”
Welcome, Ige Mide @Account Settings

Presumptive Tax (Informal Sector)

VIEW HISTORY

Pay for Presumptive Tax
Total Due (%0.0)

Select an Option

Clear Process

A prompt message will be displayed with “Bill Number”. You can then proceed to either
“Download Invoice” or “Make Payment”.

® Click on “Close” to direct user to transaction history page
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3.0 NON-TAX REVENUE = MDA Revenue Payments

The Self-service portal offers capability to allow Tax payers generate bill and pay for several MDA
revenue electronically. The Following steps should be followed by Tax payers in order to generate
bills for MDAs revenue.

Steps 1:

e Login with your EKTIN and password
e Click on “Non-Tax Revenue”
e Click on “Create New Transaction” on the top right corner of the new page

——
Ev Tan »‘cﬁ Welcome, Ige Mide @ Account Settings
Dashboard
m User Profile
Tax Clearance
Certificate
Individual Female
| ~N/A- 1990-09-04
Tax Revenue
EKTIN-10007262 ADO 1 REGIONAL TAX
& OFFICE
J UPLOAD .
\on-Tax Revenue EICIEE g Ado-Ekiti

a.ige@csdeconsulting.co
E " Nigeria

E-Filling 08106973276 Designer

AR 31 sobo

Reporting

Welcome, Ige Ayomide Motunrayo @ Account Settings

Non Tax Revenue Payment History Create New Transaction
Show entries

Application 1D Ministry Revenue Item Rate (H) Amount Billed (H) Generated Date RRR Action

Mo data available in table

Showing Oto O of O entries Previous Next

A new page would be displayed where user would be required to do the following

Step 2: Click on the drop-down menu to “Select Ministry” and “Select Revenue Item”. (Note;
payment of some revenue items is only available in the ministry)

Step 3: Click on “Process Transaction”
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Non Tax Revenue

Welcome to Non-Tax Revenue Platform. Select a Ministry
below to make payment.

Select a Ministry ~

Select Revenue Item ~

=3

Non Tax Revenue

Welcome to Non-Tax Revenue Platform. Select a Ministry

below to make payment.

Amount Due: 4100.00

‘ e —— v‘

[ count reee canmmoniac cases g o notce orcrar <

b

A new page will be displayed.

Step 4: Click on “Print Bill for Bank Payment” to download invoice or “Pay Online” to make
payment online.

Non Tax Revenue

Welcome to Non-Tax Revenue Platform. Select a Ministry
below to make payment.

Amount Due: §100.00

Dear lge Mide, your bill and payment is ready. Click the button
below to print a copy of your bill or make payment.

| Print Bill for Bank Payment | m

® Click on “Close” to direct user to transaction history page
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4.0 ONLINE TAX PAYMENTS ON ERAS

The Self-service portal offers capability for taxpayers to generate a bill and pay online. Bill
payment online is possible for any of the Tax Revenue and Non-Tax revenue modules and can be

done across approved payment platforms which are Remita, Interswitch and Quick-teller.

After a bill is generated for any transaction, making payment online requires to do the following

Step 1: Click on “Pay Online” just at the end of each bill as shown below.

Show 10  entries

Application Total Amount Billed Bill Generated Receipt
D Company Name Employee ) Number Date Number RRR Action
77838 Olukayode 7307 30007835
7838 Olukayods 3 3000 73079 2020-06-23 130007835864 [N —
Morounmube
77820 Olukayode 2 8000 73064 2020-06-22 330007835632

Onlir
Morounmubs Feeane

77817 Olukayode 2 8000 73063 2020-06-22 290007835637

Onlir
Morounmubo b

aan
ilili

Step 2: Click on the preferred payment platform icon as shown below.

The system populates the amount billed automatically, and directs you to the third-party payment

page where the payment can now bé made online.

Select Payment Platform

.
rer .7 ta ?}gw‘; 1;;2 Qufck;.reﬂer

Account Transfer

CARD NUMBER

Bank Branch

| 5178 86810 0000 0002 I = I
ussD .
EXPIRY DATE CWwwv
QR Code - -
(o5~ 30 Ji--- |

Intermet Banking

Buy on Credit

- TN

Pay NGN 8000

- __d

“allet
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5.0 E-FILING

The following steps should be followed by Taxpayer in order to file for E-filing
Steps
® Login into your self-service portal account using your EKTIN and password

® Select “E-filing” module
® Complete the forms in “Statement of Income for the Year”

- — S——

N.B All marked Fields(*) are compulsory:.

STATEMENT OF INCOME FOR THE YEAR ENDED 315" DECEMBER

Year Trade, Business, profession, Vocation / Othes Foreign Income
2019 v Income income
Dividends Interest Rents
income income income
Salary Commission/ Bonuses Allowances
income income income
Tax payer Annuity Gratuities Pension
income income income

MANDATORY DISCLOSURE ON ACCOMMODATION
Residential Address Accommodation Type Accommodation Owner
Address Accomodation Type Landlord v

Qwner Address

Qwner's name

® Complete the forms in “Mandatory Disclosure of Accommodation”

®  Once filled, click on “Save Assessment”. A pop up would be displayed notifying the
Taxpayer of successful submission

10000000 2000000 income
Tax payer Annuity Gratuities Pension
income income income

MANDATORY DISCLOSURE ON ACCOMMODATION

Residential Address Accommodation Type Accommodation Owner

Address Accomadation Type Landlord v
Owners name

Owner's Name Addres
Rent Paid Rent paid By You

Amount Amount Amount

Save Assessment
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E-Filing Submitted successfully.

® Click on “OK” to direct the user to Assets page.
® Go to “Add Assets” and select the drop-down menu. Taxpayer can choose an asset that

applies and fill in the form

E-Filling Support Staff Other Disclosure For Reliefs
Dashboard ADD ASSETS

———
ERAS

Your Tax Portal

ADD ASSETS Select Assets

Vehicle -

m House/Real Estate/ Property
Vehicle Form Farmland
Date of Purchase Others

04/07/2019 =)

4000000

Lexux

ES 350

2007
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Asset Added successfully.

® Taxpayer can also add staff by clicking “Support Staff” at the top of the page and selecting

“Add Staff”
A
ERAS Other Disclosure For Reliefs
Your Tax Portal

A

Dashboard
ADD STAFF

® [f staff is not a registered Taxpayer, user can proceed to select role from the drop down menu, fill

in the form and click on “Add”

Other Disclosure For Reliefs
2
ADD STAFE (0 Staff is a registerad Tax Payer?

Select Role ~

Select Role

Cleaner E

Cook
Driver
Gardener
Security

Other Support Staff

T
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Other Disclosure For Reliefs
i ?
ADD STAFF [ Staff is a registered Tax Payer?

Driver -

Driver's Form

Bode
Surulere

30000

Add

v

Support Staff Added successfully.

® [f staff is a registered Taxpayer, tick the box that says “Staff is a registered Tax Payer” and

select role, input “Taxpayer ID” and “Income Paid”
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—_——
ERAS

Your Tax Portal

A
Dishied I Staff is a registered Tax Payer? I
ADD STAFF i

Tax Clearance
Certificate Select Role h
E Tax Payer ID
Tax Revenue Income Paid

° [=]

Non-Tax Revenue

E-Filling

® The Taxpayer can then proceed to clicking “Other Disclosure for Relief” at the top of the
page to fill the form and upload document where required

® Once completed, click on “Save Relief”

Welcome, Ige Ayomide Motunrayo

Eilling Support Staff | Other Disclosure For Reliefs |

A) LIFE ASSURANCE

Did you make a contribution for the Life assurance policy in the year in view? Yes O No @®

B) NATIONAL HOUSE INSURANCE SCHEME (NHIS)

Did you make a contribution for the Life assurance policy in the year in view? Yes O No @

C) NATIONAL PENSION SCHEME (NPS)

(i)Provide the details of the statutory pension contribution

National Pension Scheme (NPS)

Retirement Saving Amount
Pension Fund Administrator
Total Contribution

NPS Statement for the year
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~ ™~ Total Contribution
ERAS

G e Fovisl NPS Statement for the year

Dashboard

ii)Did you make voluntary contribution to 2 RSA in the year in view? Yes O No@®

D) NATIONAL HOUSING FUND
Did you make contribution to national housing fund in the year in view? Yes O No @

E) INTEREST ON OWNER OCCUPIED ACCOMODATION
Did you make contribution for the Mortgage of your current accommodation in the year in view? Yes O No®

Save Relief

E-Filling

v/

Disclosure for Reliefs Added
successfully.

At the bottom of the page, you can view details of all your returns on E-filing by clicking on “View

Details”

i)Did you make voluntary contribution to a RSA in the year in view? Yes O No ®

D) NATIONAL HOUSING FUND
Did you make contribution to national housing fund in the year in view? Yes O No @

E) INTERES T ON OWNER OCCUPIED ACCOMODAIION
Did you make contribution for the Mortgage of your current accommodation in the year in view? Yes O No @

My Returns

Ref 1D Year of Return  Created Date  Updated Date  Total Income () Total Fxpenses ()

78042 2019 2020-07-22 2020-07-22 0.00 530000.00
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6.0 TAX CLEARANCE CERTIFICATE (TCC) APPLICATION

The Self-service portal offers capability for taxpayers to apply for TCC and follow up on the status
of TCC while it is being processed. To apply for TCC, go through the following steps.

Steps 1

e Login with EKTIN and password

e Click on “Tax Clearance Certificate” on the left corner of the page, the system will open a
new page

e Go to “Apply for TCC”

Welcome, Bamidele Ayomide A.O @Acmum Settings

Tax Clearance Certificate

APPLY FORTCC

Year Application Number Application Date Application Status Comment TCC Number

Step 2

e  Click on the drop-down menu next to “Source of Income”

e Input the values in other fields. (Note,; Required fields are marked with * symbol. If an
assessment has been paid for any year, “Receipt No” and “Receipt Date” fields must be
filled Also, all payment fields are-necessary, if no.payment is made for a specific year,
enter field as
0)

Tax Clearance Certificate

TCC HISTORY

Assessmen Tax Paid

[

rtstanding 2018

Development Levy Paid
nt 2019

z

eipt No. 2019 Receipt No. 2018

° Click on “Submit”
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— Development Levy Paid
E%ﬁ * Amount 2019 * Amount 2018 * Amount 2017
. 200 200 200
(]
Dhte s Receipt No. 2019 Receipt No. 2018 Receipt No. 2017
] 24567 2334 233
Tax Clearance
Certificate Receipt Date 2019 Receipt Date 2018 Receipt Date 2017
04/18/2019 [m] 07/19/2018 m] 06/17/2017 [}
7]
Tax Revenue TCC For Previous Years (if any)
" TCC Number 2019 TCC Number 2018 TCC Number 2017
Non-Tax Revenue
- Issue Date 2019 Issue Date 2018 Issue Date 2017
mm/dd/yyyy (m} mm/dd/yyyy m] mm/dd/yyyy m]

Contact Us

A pop-up page saying “TCC Application Submitted Successfully” will be displayed with

“Application Number”. You will then receive an email with your Application Number.

TCC History page

® You can view the summary of your TCC application on the history page.

® Once the TCC is submitted successfully, and you click on “Close”, the system directs you to
the TCC History page.

® The processing of the application will be done by the Tax managers and you will receive
updates on your application status either by email or SMS notification.

° Also, the TCC status in the history page will be seen as “Pending” at this time. An option to
“Download Certificate” will be available when the TCC application is completely processed.

TCC Application

TCC

Application Number: 77837

Download TCC
Step 1: Login to your self-service portal with EKTIN and password

Step 2: Click on “Download TCC” on the TCC History page
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—_——
RAS

Your Tax Portal

Dashboard

o

Tax Clearance
Certificate

Tax Revenue

9

Non-Tax Revenue

L}

Contact Us

Welcome, Bamidele Ayomide A.O

Tax Clearance Certificate

APPLY FOR TCH

Show 10

entries

Year 1 Application Number Application Date

2020 73 2020-06-18

2020 77698 2020-06-17

Showing 1 to 2 of 2 entries

@AC(D unt Settings

Search:

Application Status Comment TCE Number
Issued Dacument complete 10001003
Issued APPROVED 10001004

Previous . Next
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